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EMPLOYEE REQUISITION
	TODAY'S  DATE:       
	SUPERVISOR:       

	DATE EMPLOYEE REQUIRED:      
	CLASS:     FORMCHECKBOX 
 Exempt          FORMCHECKBOX 
 Non-Exempt   

	DIVISION:     
	NUMBER OF POSITIONS:     

	EMPLOYEE REPLACED:     
	POSITION TITLE/LEVEL:     

	CONTRACT:     
	LCAT:                               

	WORK LOCATION:     
	SALARY RANGE:  $     

	EMPLOYEE TYPE:     FORMCHECKBOX 
 Full Time      FORMCHECKBOX 
 Part Time    FORMCHECKBOX 
 Part Time On-Call

	SECURITY CLEARANCELEVEL REQUIRED:   FORMCHECKBOX 
 None      FORMCHECKBOX 
 Top Secret    FORMCHECKBOX 
 Secret    FORMCHECKBOX 
Other:      
 FORMCHECKBOX 
 Clearance – Must possess active clearance
 FORMCHECKBOX 
 Clearance – Must be able to obtain and maintain 
 

	SUMMARY:

ESSENTIAL DUTIES AND RESPONSIBILITIES:     
 

 

 

	 

EDUCATION & EXPERIENCE REQUIRED:     
ADDITIONAL KNOWLEDGE, SKILLS, ABILITIES AND COMPETENCIES (Desired):
COMPUTER SKILLS REQUIRED:
 

	REQUISITION APPROVED BY:

 

	DEPUTY DIV. DIRECTOR:                                                         DATE:     
	CEO:                                                                        

DATE:     

	DIVIVISION DIRECTOR:                                                                      

DATE:
	PRESIDENT:                                                            
DATE:     
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